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QUYET PINH

Ban hanh Quy ché cung cip thong tin cho cong dan
cia Uy ban nhén déin xa, Chi tich Uy ban nhin dan xa

UY BAN NHAN DAN XA VINH PHONG

Cén cir Ludt Té chikc chinh quyén dia phwong ngay 16 thdng 6 nam 2025;
Céin cir Ludt Tiép cdn théng tin ngay 06 thang 4 ndm 2016;

Can cu Nghi dinh SO 13/2018/ND-CP ngay 23 thang 01 nam 2018 cua
Chinh phu quy dinh chi tiét va bién phap thi hanh Ludt Tiép cdn thong tin;

Theo dé nghi ciia Chéanh Vin phong HDND va UBND tai To trinh s6
39/TTr-VP ngay 06/5/2026.

QUYET PINH:

Diéu 1. Ban hanh kem theo Quyét dinh nay Quy ché cung cép thong tin cho
cong dan cua Uy ban nhéan déan xa, Chu tich Uy ban nhan dan xa Vinh Phong.

Piéu 2. Quyét dinh nay c6 hiéu luc thi hanh tir ngay ky.

Piéu 3. Chanh Vin phong Uy ban nhan dan x&, Thi trudng cac phong, ban,
nganh, doan x3 va cic t6 chirc, c4 nhan c6 lién quan chiju trach nhiém thi hanh
Quyét dinh nay./.gu&:

Noi nhan:

- Nhu Diéu 3;

- CT va cac PCT UBND xa;
- LBVP, CVNC:;

- Luu: VT, ltnbich.

Huynh Quéc Huy
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) QUYCHE
'thahg tin cho c6ng dﬁn cﬁa Uy ban nhan dén xa,

¢ua Uy ban nhén dan xa V“nh Phong)

Chuwong I
QUY PINH CHUNG

Piéu 1. Pham vi diéu chinh va dbi twong ap dung

1. Quy ché nay quy dinh vé viéc cong khai thong tin va cung cap thong tin
theo yéu ciu cua cong dan thudc pham vi trach nhiém cung cap thong tin cia Uy
ban nhan déan x3, Chu tich Uy ban nhan dan x3 theo quy dinh ctia Luat Tiép can
thong tin.

2. Quy ché nay ap dung ddi véi ca nhan, t chic, co quan ¢ lién quan dén
viéc cung cap thong tin cho cong dan cia Uy ban nhan dan xa, Chu tich Uy ban
nhan dan xa.

Piéu 2. Nguyén tic thwe hién cung cap thong tin

1. Viéc cung cip thong tin phai kip thoi, day du, chinh xac, minh bach,
thuan ]Qi cho cong dan; dung trinh tu, thu tuc, khong vi pham quy dinh cta phép
luat vé bao mat; dung quy dinh cua Luat Tiép can thong tin va Nghi dinh SO
13/2018/ND-CP ngay 23 thang 01 ndm 2018 cta Chinh phu quy dinh chi tiét va
bién phap thi hanh Luat Tiép can thong tin.

2. Bao dam sy phéi hop chit ché, hiéu qua gitra cac co quan, don vi trong
qua trinh cung cap thong tin.

3. Bao dam kinh phi va c4c diéu kién vat chét lién quan cho cong tac cung
cap thong tin phu hop véi quy dinh cta phap luat va déc diém, di€u kién thyc te
cua Uy ban nhan dan xa.

Chuong IT
PHAN CONG TRACH NHIEM

Diéu 3. Phin cong Lanh dao Uy ban nhan din xa phu trach cong tac
cung cAp théng tin

1. Chit tich Uy ban nhan dan xa chi dao chung vé cOng tac cung cap thong
tin cia Uy ban nhan dan x3, phan cong mot Pho Chu tich Uy ban nhan dan xa
giup Chu tich phu trach cdng tac cung cap thong tin.

2. Phé Cha tich Uy ban nhan déan xa phu trach cong tac cung cép théng tin
chi dao thuc hién viéc cung cap thong tin; bao cao, dé xuat Chu tich Uy ban nhan
dan x3 cac diéu kién dé viéc cung cap thong tin duge dam bao dung quy dinh phéap
luat. Pho Chu tich Uy ban nhan dén x3 phu trach cong tac cung cap thong tin xem
xet, quyét dinh hodc xin ¥ kién Chu tich Uy ban nhén dén xa@ néu thdy can thiét
vé céc truong hop quy dinh tai khoan 2 Diéu 6, khoan 3 Piéu 7, khoan 2 Diéu 17,
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diém e khoan 1 Diéu 18, khoan 5 Piéu 19, khoan 4 Piéu 23 va diém d khoan 1
Piéu 28 Luéat Tiép cén thong tin.

Piéu 4. f)ﬁu méi cung cap thong tin cho cong dan ciia Uy ban nhin din
x4, Chu tich Uy ban nhan dan xa

Vian phong Uy ban nhan dan xa la dau mbi tiép nhén yéu cdu cung cap
théng tin va tra két qua cung cap thong tin cho cong dan cua Uy ban nhén dén x4,
Chu tich Uy ban nhan dén xa.

Piéu 5. Trach nhiém ciia Vin phong HPND va UBND

1. Bé tri cong chirc 1am déu méi tiép nhan va tra két qua yéu cau cung cap
thong tin cho cong dan cua Uy ban nhan dan xa, Chu tich Uy ban nhan dén x3; t6
chure viée tiép nhan va tra két qua yéu cau cung cap thong tin tai Tru s& Tiép cong
dan xa.

2. Tiép nhéan va xur ly yéu cau cung cap thong tin theo yeu cau cuia cong dan
bao dam tudn thi nguyén tic, hinh thirc, trinh ty, thi tuc va thoi han cung cap
thong tin theo quy dinh phap luat.

3. Gial thich, hudng dan cu thé, ro rang, thong bao cho cong dan thuc hién
quyén tiép can thong tin dung trinh tu, thu tuc; tiép nhan, giai quyet hoac ph01
horp v6i cac don vi lién quan giai quyet cac phan anh, k1en nghi, khiéu nai, t6 céo
cua to chirc, cong dén vé viéc cung cap thong tin cua Uy ban nhan dan x3, Chu
tich Uy ban nhan dan x3 theo quy dinh cta phép luét.

4. Quyét dinh tir ch01 cung cap thong tin theo quy dinh tai Diéu 28 Luat
Tiép can thong tin; quyét dinh viéc gia han cung cap thong tin theo yéu cau.

5. Xay dung va to chirc van hanh Chuyén muc vé tiép can thong tin trén
Trang thong tin dién tir xa Vinh Phong gdm cac thong tin sau:

a. Danh muc thong tin phai dugc cong khai;

b. Danh muc théng tin cong dan dugc tiép cén c6 diéu kién;

c. Thong tin ddu mdi cung cap thong tin;

d. Pia chi t_iép nhan yéu cau cung cép thong tin qua mang;

d. Thoi gian, lich tiép nhén yéu cau cung cap thong tin ciia cong dan tai tru

so Tiép cong déan xa;

e. Cac hudng dan, tai liéu @ hd tro nguoi yéu cdu cung cap thong tin; dia
chi truy cap dé tai thong tin (néu co).

6. Trang bi phuong tién k¥ thuét, co so vat chét phuc vu cho viéc cung cap

théng tin; xdy dung phan mém quan ly théng tin cung cép cho cong dan cua Uy
ban nhén dan x3, Chu tich Uy ban nhan dan xa.

Pidu 6. Trach nhiém ciia Thi truéng cdc phong, ban, nganh xa chi tri
tao ra thong tin

1. Chiu trach nhlem vé tmh chinh xéc cua thong tin va két qua ra soat, kiém
tra tinh bi mét cua thong tin, phan loai thong tin do minh tham muu Uy ban nhan
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dan x3, Chu tich Uy ban nhan dén x4 tao ra.

2. T6 chuc thuc hién viéc dang tai, cAp nhat thong tin phai dugc cong khai
tai Chuyén muc vé t1ep can thong tin trén Trang thong tin dién t&r cia Uy ban nhan
dan x&; cha tri, phbi hop voéi Van phong HPND va UBND phan loai, 1ap Danh
muc va cap nhét Danh muyc thong tin phai dugc cong khai, Danh muc théng tin
cong dan dugce tiép can co diéu kién; bao dam viéc luu trit va chuyén giao thong
tin do don vi minh chu tri tao ra t61 Van phong HDND va UBND xa dé cung cap
théng tin theo yéu cau.

3. Chi dao viéc tim klem thong tin thudc pham vi, linh vuc do minh phu
trach va Chuyen thong tin vé Van phong HDND va UBND dé cung cép thong tin
theo yéu cau cua céng dan.

4. Phan cong nguoi lam dau mbi cung cap thong tin cta don vi dé phoi hop
voi Van phong HDND va UBND cung cap thong tin cho cong dan khi cé yéu cau.

Piéu 7. Cong chirc lam dau moi cung cap thong tin

1. Van phong HDND va UBND c6 trach nhiém phén céng cong chuc lam
déu m01 cung cap thong tin va cong khai ho tén, chirc vu cua nguoi [am dau moi
cung cap thong tin; dia chi, s6 dién thoai, so fax, dia chi thu dién tu dé tiép nhan
yéu cau cung cap thong tin tai Chuyén muc vé tiép can thong tin trén Trang thong
tin dién tr cia Uy ban nhan dan xa.

2. Nguoi 1am dau méi cung cap thong tin ¢é trach nhiém:

a. Thuc hién viéc tiép nhan va tra két qua cung cAp thong tin cho cong dan
theo yéu cau.

b. Giai thich, hudng dan, thong bao cho cong dan thuc hién quyen tiép can
thong tin; hudng dan hd tro ngu‘m yéu cau xéc dinh rd tén van ban, h6 so, tai liéu
co chura thong tin cn tim kiém dé dién day du, chinh xac vao Phiéu yéu cau cung
cap thong tin.

c. Bao cdo, kién nghi véi Chénh Vin phong HDND va UBND vé c4c van
dé phat sinh trong qua trinh giai quyét yéu cau cung cép thong tin.

Chuong I1I
CONG KHAI THONG TIN

Diéu 8. Xir Iy thong tin truée khi cong khai

Déi véi thong tin pha1 dugc cong khai theo quy dinh tai Piéu 17 Luat Tiép
can thong tin, cic don vi chu tri tao ra thong tin cé trach nhiém ra soat, klem tra
tinh bi mét ctia théng tin va loai bo cac thong tin cong dan khong duoc tiép can,
thong tin cong dan duoc tiép can cé diéu kién trudce khi cdng khai.

Piéu 9. Céng khai théng tin tai Chuyén muc tiép cin thong tin trén
Trang thong tin dién tir xa Vinh Phong

1. Déi véi cac thong tin phai duge cong khai theo quy dinh tai Diéu 19 Luat
Tlep can thong tin, don vi chi tri tao ra thong tin c6 trach nhi¢ém dang tai ban dién
tr vao Danh muc thong tin phai dugc cong khai tai Chuyén muc tiép can thong
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tin trén Trang thong tin dién tr xa Vinh Phong.

Trudng hop thong tin dugce cdng khai tai cac co s& dit liéu khac nhau hodc
dang tai tai cdc Chuyén muc khac trén Trang thong tin dién tir thi tai Danh muc
thong tin phai duoc cong khai phai kém theo duong dan truy cap thong tin.

2. DBéi véi cac théng tin cc“)ng dan dugc tiép can c6 diéu kién theo Didu 7
Luat Tiép can thong tin, don vi chi tri tao ra thong tin co trach nhiém cép nhat

vio Danh muc thong tin cong dan duoc tiép can cé diéu kién tai Chuyén muc tiép
can thdng tin trén Trang thong tin dién tr xa Vinh Phong.

3. Quy trinh c¢6ng khai thong tin tai muc tiép can thong tin trén Trang thong
tin dién t&r xd Vinh Phong dugc thuc hién theo Phu luc 01 kém theo Quy ché nay.

Piéu 10. Cong khai théng tin bing hinh thirc niém yét thong tin tai tru
SO’ co' quan

Dbi v6i nhimg thdng tin dugc cong khai bang hinh thire niém yét ma phap
luat chua quy dinh cu thé vé dia diém, thoi han niém yét thi phai duoc niém yét
tai Tru so tiép cong dan x4 trong thoi han it nhét 1a 30 ngay.

Piéu 11. Cong khai thong tin trén phuo’ng tién thong tin dai chung,
thong qua viéc tlep cong din, hop bao, théng cdo bao chi, hoat dong cua
nguwoi phat ngén cia Uy ban nhén dén xi

1. Céc co quan chuy€n mon thude Uy ban nhan dan x3 va cac to chirc cAp
xa thudc co quan trung vong dugc t6 chirc theo nganh doc dit tai dia phuong duge
phén cong phat ngén va cung cap thdng tin cho bao chi thuc hién viéc cong khai
thong tin theo quy dinh tai Quy ché phat ngdn va cung cép thong tin cho bao chi
ctia Uy ban nhan dan x4.

2. Vin phong HDND va UBND thuc hién cung cap thong tin cho cong dan
theo Quy ché tiép cong dan ctia Uy ban nhéan dan x4, Chu tich Uy ban nhan dan x4,

Piéu 12. Xir Iy théng tin cong khai khéng chinh xic

1. Truong hop phét hién thong tin do Uy ban nhén dén x4, Chu tich Uy ban
nhan dan x4 tao ra va di duoc cong khai khong chinh xac, Van phong HDND va
UBND chu tri, phéi hgp voi co quan, don vi tao ra thong tin kiém tra va kip thoi
dinh chinh, cong khai thdng tin da dugc dinh chinh.

2. Trudng hop phat hién thong tin do Uy ban nhan dan x3, Chu tich Uy ban
nhan dan xa tao ra nhung duoc co quan khac cong khai khong chinh xac thi Van
phong HDND va UBND c6 trach nhiém yéu cau co quan di cong khai thong tin
kip thoi dinh chinh, cong khai thong tin da duoc dinh chinh.

3. Truong hop tiép nhan phan anh, kién nghi tir co quan, t6 chirc, cong dan
vé thong tin cong khai khong chinh xéc, Van phong HDND va UBND phbi hop
véi co quan, don vi tao ra thong tin kiém tra va kip thoi dinh chinh, cong khai
thong tin da duoc dinh chinh trong thoi han cham nhat 12 15 ngay ké tir ngay nhan
dugc kién nghi.
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Chuong IV
CUNG CAP THONG TIN THEO YEU CAU

Piéu 13. Tiép nhin Phiéu yéu cau cung cap thong tin

1. Véan phong HDND va UBND c6 trach nhiém tiép nhan Phiéu yéu cau
cung cap thong tin truc tlep tai Tru s& Ban Tlep céng dan xa, qua mang dién tu,
dich vu buu chinh, fax dén Uy ban nhéan dan xa. Truong hop thong tin trén Phiéu
yéu cau cung cap thong tin khong cu thé, rd rang, Van phong HDND va UBND
hudng dan ngudi yéu cau cung cap thong tin b6 sung theo quy dinh.

2. Van phong HDND va UBND tién hanh cap nhat yéu cau cung cap thong
tin vao Sé theo ddi cung cip thong tin theo yéu cau.

Piéu 14. Lap S6 theo di cung cap thong tin theo yéu cau

[. Véan phong HDND va UBND lap S6 theo ddi cung cap thong tin theo yéu
cAu. Sé theo ddi cung cép thong tin theo yéu cau duoc 1ap va thuc hién theo nam.

2. Trudng hop su dung S theo ddi cung cap théng tin theo yéu cau dudi
dang ban gidy thi n6i dung S6 quy dinh tai Phu luc 08 kém theo Quy ché nay.

Trudng hop st dung S6 theo ddi cung cap thong tin theo yéu cau dudi dang
ban dién tir thi n6i dung S6 theo quy dinh tai Phu luc 08 kém theo Quy ché nay
va cd thém ndi dung vé tinh trang khiéu nai, khéi kién (néu c6).

Piéu 15. Thong bso vé viée giai quyét yeu cau cung cap thong tin

1. Sau khi tiép nhan Phiéu yéu cau cung cép thong tin hop I¢, Van phong
HDND va UBND c6 trach nhiém xu 1y yéu cau cung cap thong tin, thdng bao cho
nguoi yéu cAu vé viéc giai quyét yéu ciu cung cép thong tin hodc tir chdi cung
cap thong tin.

Thong bao vé viéc giai quyét yéu cau cung cap thong tin theo Phu luc 05
kém theo Quy ché nay. Thong béo dugc gl téi ngudi yéu cau cung cap thong tin
tai tru s& co quan hodc qua mang dién tur, dich vu buu chinh, fax.

2. Pbi véi thong tin don gian, c6 §§n ma c6 thé cung cip ngay qua mang
dién tir hodc c6 thé bo tri d¢ ngudi yéu cau doc, xem, nghe, ghi chép ngay tal tru
S0 co quan ma khong mat chi phi tiép can thong tin thi Van phong HDND va
UBND khoéng can ra thong bao veé viéc giai quyet yéu cau cung cap thong tin quy
dinh tai khoan 1 Diéu nay.

Pidu 16. Tap hop, xir Iy thong tin dé cung cép theo yéu cau

1. Truong hop théng tin duge yéu cau cung cap theo cac thong tin quy dinh
tai diém b, diém c khoan 1 va khoan 2 Diéu 23 Luat Tiép can thong tin, thong tin
da tirng duogc cung cap theo yeu cau hoac thong tin don gian, c¢6 san trong Luu trlr

co quan thi ngudi lam dau mbi cung cap thong tin cd trach nhiém xem xét cac
didu kién va cung cép cho ngudi yéu cau.

2. Trudng hop thong tin khong co san theo quy dinh tai khoan 1 Piéu nay
hodc xét thdy can thiét co y kién ctia don vi chu tri tham muu Uy ban nhan dan xa
tao ra thong tin, chdm nhét 03 ngay lam viéc ké tir ngay nhan dugc yéu cau hop
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l¢, Van phong HDND va UBND dé nghi don vi chu tri tham muu Uy ban nhan
dan xa, Chu tich Uy ban nhan dan x tao ra thong tin phéi hop giai quyét yéu cau
cung cap thong tin.

Cham nhét 12 05 ngay lam viéc ké tr ngay nhén dugc yéu cau hop 1€, Van
phong HDND va UBND ra thong bao Ve thoi han giai quyét yéu cau cung cap
thong tin theo Phu luc 06 kem theo Quy ché nay.

Ch4m nhét 05 ngay lam viéc ké tir ngay nhén dugc dé nghi yéu cau cung
cap théng tin do Véan phong HDND va UBND gtri dén, don vi chu tri tham muu
Uy ban nhé4n dan x4, Chu tich Uy ban nhén dén x3 tao ra thong tin 6 trach nhiém
xem x¢t, loai bo cac ndi dung théng tin cong dén khong duoc tiép can, thong tin
cong dan duoc tiép can c6 didu kién (neu co trong ho so, tai liéu) va gui Van
phong HDND va UBND dé ra van ban vé gial quyét yéu cdu cung cap thong tin
(theo Phu luc 05) hodc dé nghi Vén phong Uy ban nhan dan x3 tir chdi cung cap

thong tin hodc gia han cung cap thong tin.
Cham nhét 12 15 ngay lam viéc ké tir ngay nhan duoc yéu cau hop 1€, Van phong

HDND va UBND thuc hién cung cép thong tin cho ngudi yéu cau hodc co van ban
thong béo tir chdi cung cép thong tin hodc vin ban thong bao vé viéc gia han.

Pidu 17. Cung cip théng tin theo yéu ciu

1. Trudng hop cung cap thﬁng tin theo yéu cdu truc tiép tai tru s& co quan,
Vin phong HDND va UBND bo tri thiét bi doc, nghe, xem, ghi chép, sao chép,
chup thong tin tai Tru s& Tiép cong dan xa phu hop vdi1 hinh thire chira dung thong
tin, hinh thtrc cung cép thong tin duoc yéu cau va dbi tuong tlep can thong tin,

nhét 12 tao diéu kién thuan loi de ngudi khuyét tat thuc hién quyén tiép cén thong
tin theo quy dinh tai khoan 1 Diéu 1 Nghi dinh s6 13/2018/ND-CP.

2. Truong hop cung cép thong tin theo yéu cau qua mang dién t, nguoi
lam d4u mdi cung cép thong tin cd trach nhiém cung cap thong tin qua hop thu
dién tir cia Uy ban nhén dan xa néu dap ung du cac diéu kién quy dinh tai khoan
| Didu 30 Luat Tiép cén thong tin.

3. Nguoi lam dau méi cung cép thong tin theo yéu cau cung cap thong tin qua
dich vu buu chinh, fax theo dé nghi clia ngudi yéu cau tai Phiéu yéu cau cung cap
thong tin.

4. Quy trinh cung cép thong tin theo yéu cau duoc thuc hién theo Phu luc
s6 02 kém theo Quy ché nay.

Pidu 18. Gia han cung cAp thong tin theo yéu cau

1. Chéanh Van phong HDND va UBND quyet dinh viéc gia han cung clp
thong tin trong truong hop cén thém thoi gian dé xem xét, tim kiém, tap hop, sao
chép, giai quyet yéu cau cung Cap thong tin.

2. Thoi han gia han cung cip thong tin theo quy dinh cua Luat Tiép can
thong tin. Mau gia han theo quy dinh tai Phu luc 07 kem theo Quy ché nay.

Piéu 19. Xir Iy théng tin cung cap theo yéu cAu khong chinh xac
1. Truong hop phét hién thdng tin dugc cung cap khong chinh x4c, chdm

i = [ LR <P \at\ = ol
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nhét 1 05 ngay lam viéc Vin phong HDND va UBND c6 trach nhi¢m phdi hop
véi céc co quan, don vi tao ra thong tin kiém tra va kip thoi dinh chinh, cong khai
thong tin da dugc dinh chinh.

2. Trudng hop nhén dugc phan anh, kién nghi ctia ngum yéu cau cung cap
thong tin v€ viéc thong tin dugc cung cap la khéng chinh xac, Van phong HDND
va UBND chu tri, ph01 hop véi don vi ¢6 lién quan kiém tra tinh chinh xac cua
thong tin va tra 1oi kién nghi cua nguoi yéu cau. Néu phat hién thong tin cung cap
theo yéu cau khong chinh xac, Van phong HDND va UBND c0 trach nhiém kip
thoi dinh chinh, cung cép théng tin di dugc dinh chinh trong thoi han cham nhét 1a
15 ngay ké tir ngay nhan duoc kién nghi theo ding hinh thirc cung cap nhu lan dau.

Diéu 20. Thu, quan Iy chi phi tiép can théng tin

1. Mtrc thu, cach thuc thu chi phi tiép can thong tin dugc thuc hién theo
quy dinh tai Thong tu 56 46/2018/TT-BTC ngay 14 thang 5 nam 2018 cua Bo
truéng B Tai chinh quy dinh chi tiét chi phi thuce té dé in, sao, chup va gui thong
tin theo quy dinh tai khoan 2 Piéu 12 Luat T1ep can thong tin.

2. Van phong HDND va UBND quan ly, sir dung chi phi tiép c4n thong tin

theo hudng dan ctia Bo Tai chinh.
: Chuong V
TO CHUC THUC HIEN

Piéu 21. Thii truéng cac co quan, don vi thude Uy ban nhéin dan xa

1. Pho bién, quan triét nd1 dung Quy ché t6i can b, cong chirc, vién chire,
nguoi lao dong thudc don vi minh.

2. X4y dung quy ché néi bo t chiic cung cap théng tin thugc pham vi trach
nhiém theo quy dinh tai diém h khoan 1 Diéu 34 Luat Tiép can thong tin.

3. Chi dao xu ly thong tin theo yéu cau; kip thoi phan anh nhng kho khan,
vudng méc trong qua trinh t6 chuc thuc hién vé Van phong HDND va UBND.

Diéu 22. Vian phong HPND va UBND

Phoéi hop véi Phong Vian héa - X4 hoi xay dung Chuyén muc tiép can thong
tin trén Trang thong tin dién tr xa; huong dan cac don vi thude Uy ban nhan dan
Xa vé tng dung cong nghé thong tin; s6 hoa, chit ky s6, chimg thuc s6; k¥ thuat
vé bién phap, quy trinh bao quan thong tin va hé thong quan 1y théng tin trong
hoat dong cung cép thong tin cuia Uy ban nhan dan xa.

Theo d01,' don déc, klem’ tra, bao cao va xin y kleq lanh dao Uy ban nhan
dan xa nhiing van dé vudng méc phat sinh; trrong hop can thiét, tham muu l[dnh
dao Uy ban nhan dan xa stra doi, bd sung Quy ché cho phu hop.

Piéu 23. Phong Kinh té

Tham muu Uy ban nhan dan xa phan b(‘)’, bao dam kinh phi, co so vat chat,
phuong ti¢n k¥ thuét can thiét cho viéc cung cap thong tin va hudng dan viéc thu,
quan ly, st dung chi phi tiép can thong tin theo quy dinh cua phap luat./.



Quy trinh c6ng khai thong tin trén Trang thong tin dién tir xa Vinh Phong
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Phu luc 01

Noi dung

Thoi gian

Don vi
thue hién

Ghi
chu

Ra soat, kiém tra tinh bi mat cia
thong tin, phén loai thong tin

01 ngay lam viéc
ké tir ngay tao ra
thong tin

Pon vi chu tri
tao ra thong tin

Bude 2

- Pinh dang thong tin (da dugc ky,
dong déu) dudi cac dang van ban
dién tu.

- Béi voi thong tin phai duge cong
khai, loai bo cac ndi dung thong tin
cong dan khong duoc tiép can,
thong tin cong dan dugc tiép cén co
diéu kién (néu co).

01 ngay lam viéc
ké tir ngay tao ra
thong tin

Pon vi chu tri
tao ra thong tin

Bude 3

Pang tai thong tin:

- Béi vé6i thong tin phai dugc cong
khai (Piéu 19 Luat Tiép can thong
tin) thi dang tai vao Danh muc
thong tin phai dugc cong khai tai
Chuyén muc tiép cén thong tin trén
Céng théng tin dién tir tinh.

- Pbi Vi cac thong tin cong dan
duoc tlep can co diéu kién (Diéu 7
Luat Tiép can thong tin) thi cap
nhét thong tin vao Danh muc thong
tin cong dan dugc t1ep can co diéu
kién tai Chuyén muc tlep can thong
tin trén Cong thong tin dién tir tinh

01 ngay lam viéc
ké tir ngay Ban
bién tap Cong
thong tin dién tur
tinh tiép nhan
thong tin

Van phong
HDND va
UBND

1 werhad 7 =

m
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Phu luc 02

Quy trinh cung cip thong tin theo yéu cau ciia Uy ban nhan dan x4,

Chi tich Uy ban nhan dan xi

Cac " T Co quan Ghi
budc NQetsmiy ThonE thuwe hién | cha
- Tlép nhén va kiém tra ho so yéu
cau cung cap thong tin. s iy
- Ra thong béo bd sung hd so OUII Illlgg?; f}rlg;?ioie Van phong
Buéc 1 | (truong hop phai bd sung hd s0). B e cu.ng - ap HDND va
- Nhén ho so bo sung (neu co). théne-tin hon 18 UBND
- Vao sb theo‘d01 cung cap thong g op s
tin theo y€u cau.

P6i v6i cac thong tin quy dinh tai diém b, diém € khoén 1 va khoan 2 Diéu 23 Luét
Tiép can thong tin, thong tin da tirng dwo'c cung cap theo yéu cau hoic thong tin don
gian, ¢6 san trong luu trir co’ quan

Buoce 2

- Ra van ban vé viéc giai quyét
yéu cau cung cap thong tin theo
Phu luc 05 (trir truong hop théng
tin don gian, c6 sdn ma co thé
cung cép ngay qua mang dién tir
hodc c6 thé bd tri dé nguoi yéu
cdu doc, xem, nghe, ghi chép
ngay tai tru s¢ co quan ma khong
mét chi phi tiép can thong tin theo
quy dinh tai khoan 2 Piéu 16 Quy
ché).

- Thu chi phi tiép cén thong tin.

- Cung cép thong tin (theo céc
phuong thic quy dinh tai Luat
Tiép can thong tin).

- Vo s6 theo doi cung cap thong
tin theo yéu ciu.

01 ngay lam viéc ké
tir ngay nhan duoc
yéu cau cung cap
thong tin hop 1€ theo
quy dinh

Vian phong

UBND

HDND va

Péi véi thong tin khong cé sin theo quy dinh tai khoan 2 Diéu
thay cin thiét c6 ¥ kién ciia don vi tao ra thong tin

17 Quy ché hodc xét

Bwoce 3

DPé ng hi don vi chu tri tao ra
thong tin phoi hop giai quyet yéu
cau cung cap thong tin

05 ngay lam viéc ké
tir ngay nhan duogc
yéu cau cung cap
thong tin hop 1€

Van phong
HDND va
UBND

Ra thong bao vé thoi han giai
quyét yéu cau cung cap thong tin
theo Phu luc 06 kém theo Quy ché

nay.

05 ngay lam viéc ké
tir ngay nhéan dugc
yéu cau cung cap
thong tin hop 1€

Vian phong
HDND va
UBND

Tim kiém, xem xét, xtr 1y thong

05 ngay lam viéc ké

Pon vi chu
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tin, guri thong tin (da dugc xu ly)
t61 Van phong Uy ban nhan dan
tinh hodc dé nghi Van phong Uy
ban nhan dén tinh tir ch6i hodc gia
han cung cap thong tin.

tir ngay nhan duoc
yéu cdu cung cap
thong tin do Van

phong Uy ban nhan
dan tinh gui dén

tri tao ra
thong tin

Ra thong béo giai quyét yéu cau
cung cap thong tin hoac thong bao
tir chdi cung cép thong tin/ gia
han cung cép thong tin

Van phong
HDND va
UBND

Thu chi phi tiép cén thong tin
(néu co)

Vian phong
HDND va
UBND

Cung cap théng tin (theo céc
phuong thirc quy dinh tai Luat
Tiép cén thong tin)

15 ngay lam viéc ké
tlr ngay nhan dugc
yéu cdu cung cap
thong tin hop 1€

Van phong
HDND va
UBND

Vao sd theo ddi cung cap thong
tin theo y€u cau

Véan phong
HDND va
UBND
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. _ Phulyc03 )
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

KADD BT o cnimeison snimonin o srsimsgis sonew-somsssprmmmssimssinines
1. Ho, tén c4 nhan yéu cau cung cAp thong tin: ........coeeevvereevrereeriirsesiennnn,
2. Nouol dal dietyNoudh. giam Do osuamsmsmsmmsnmsanivs i
3. S6 CMTND/Thé cin cudc cong dan/Ho chi€u.........ooevvvveveveevrreeeeeeeenene.
cap ngay....... Sy fs s 5 B semummmmissnarais e s
- S (5 e 5t RS USRS SN S s P S
5. S6 dién thoai: ............. ill 7 IR i it S e
6. Tén vin ban/hd so/tai 1iéu yéu CAu CUNG CAP: «.vevveveeereeereeeeereeeeeeereeenenn.
7. Muc dich yéu cau cung cap thAng tin: ..........coeeveeevereeeseeseeeeeseeseeesesseens

8. Yéu ciu cung cép thong tin nay lan thu:

a) Lan dau

b} Khags. ..o (ghi r0 s0 lan da yéu cau cung cap thong tin ¢ ndi dung néu trén)
9. SO lugng ban in, sao, chup van ban, ho so, tai iéu:......ccceeeveeveeieicecienene,

10. Phuong thitc nhan van ban, hd so, tai liéu:

o Nhan tai noi yéu cau cung cap thong tin

0 Nhan qua buu dién (ghi 6 dia chi nhan):.......cccoevviviiiiiiiiiiiiieceee e,
0 FaX (QHi 18 SO FAX):  w.voeeeeeeeeeeee e ee s e e s s es e eneseo
& Nhah gud hang dign 0 (ghi #6 dig ol AhAN): s
0 Hinh thirc Khac (ghi 10): ...oovvviiiiiiiiieeeteeee e
11. Van ban kém theo (trong trudng hop tiép cén théng tin cé didu kién):....

NGUOI YEU CAU
(Ky, ghi v6 ho tén)
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Phu luc 04

UBND XA VINH PHONG CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

------------------------

Vinh Phong, ngay ...... thang ... ... nam 20...

PHIEU TIEP NHAN YEU CAU CUNG CAP THONG TIN

VAL PHOIE: .. .onsuicsisisssmimsassssmssissasmsssssssssmsmugsasmsesaon sevwsanes snismsanesmsanamsnsonsansad
Tiép nhan Phiéu yéu cau cung cap thong tin ctia Ong/Ba:......cccovvvivinnnnn

S& CMND/ThE CCCD/HY CRIEU <.t seeser e sessesesenasssenens

WO G cnunessivscsasvommenssomsammoneneetaanansnssren e ISR FROIRRAIT SO TSR RRR e b s
86 dién thioais « sesesss mwaesmss Fax:....oooveunnn. | 575711 A

Yéu cau cung cap van ban/ho so/tal LIEU: ....oevveeiinininiiiiinins

......................................................................................................................

Vao S theo ddi cung cap thong tin theo yéu cau, Quyén so:...../nam .....
o1 016 380 SO OO PP PP PSP PSPPSRI RIS ORTIY

NGUOI TIEP NHAN PHIEU
(Ky va ghi ro ho tén)

i

W\ s e /
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Phu luc 05

UBND XA VINH PHONG CONG HOA XA HQI CHU NGHIA VIET NAM

VAN PHONG HBND VA UBND Poc 1ap - T do - Hanh phiic
ouinns Lkt iy v sscinsoms sy DB s D s cno nam... ... ...

PHIEU GIAI QUYET YEU CAU CUNG CAP THONG TIN

KIHH L. comsoreniorsrioinmmtinmnmensmnssantntabbnb s i AR ER B R s RS B s
Tén co quan/don vi ddu moi cung cap thong tin: ........ccceeevverieeieeiennennene

S6 CMND/Thé can cudc cong dan/HO chibU: .........ccuvveveevevveevereeesreeienenn.
cap ngay.........  I— [ivirinn. - OIS MU Mo .-~ R Sl

b1 85 w0 OO TR e ST e

Yeéu cau cung cap van ban/ho So/tal lEU: ....cccueeeeieeeiiieeiiie e

Co quan/Don vi dau mai cung cap thong tin thong bdo vé viéc cung cap
thiong Hin deOHE/ Be Yeu €8l DB BE ovummmmmmisimmssniimveasissm i

Hinh thic cung AP thONG T} c.....ev.eereeeeeeeeeeeeeeerseesseeseeeeseereeesssesesseesessesnen,

Pia diém cung cap thong tin (trong trudng hop cung cép thong tin tai tru
Sor DUt c0NE Cailt Uiehd HHY- . omaummms i e s s

Phuong thirc thanh t04n (DU CO): ....vuveveeereeereeereeeeeeeeseeeeseesesrseesseeseesserens
Thoi han thanh toAn (NEU CO): weuvereevevereeeeeeeeeeeeeeeeeeeeeeeese s ereseeeeeeeeeeeerseeens

NEAY CUNE CAP thONE tN ..o,

CHANH VAN PHONG
(Ky, ghi vo ho tén, dong dau)
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Phu luc 06

_UBND XA VINH PHONG CONG HOA XA HQI CHU NGHIA VIET NAM
VAN PHONG HBND VA UBND Doc I4p - Ty do - Hanh phic
80: ceidvossimmsns | wenls ngay...thang...nam 20...
THONG BAO

THOT HAN GIAI QUYET YEU CAU CUNG CAP THONG TIN

Kinh gltts » cumeosas smalon svmsvsm sgs posgessons v

Van phong UBND tinh An Giang nhén duoc Phiéu yéu cau ctia ong/ba: ...

Sé CMND/Thé cin cudc cong dan/Ho chibu: ....ocoovevrvereeveeeereeeeeeeeeene
CAPNGAY «oovvvervnnnn. | S— P ocnsoncnceacadity LML coeomenims it SRR
L GEE TR .occmmmmrsommsnnnsamsamnnamnsnsiodsos sEHARI S LR 0 H A A RV RSN 139
S6 dién thoai: ....ovvevennn... Fax ......oooen. Email: woovveeeeiiiiieeeeeeeeeneneen
Yéu ciu cung cAp van ban/hd SO/l HEU: .....covveeveevverereereeeereeeeeiesieiineas
Ngay, thang, nam nhén PhidUu y8U CAUL ..ot

Van phong UBND tinh thong bao vé thoi han giai quyét yéu cau cung cap
thong tin do Ong/Ba NNU SAU: ......ueveveiverieereieieee e ensessesesssesessesssassssnans

Vén phong UBND tinh s& gui Phiéu giai quyét yéu ciu cung cap thong tin
dé thong bao vé dia diém, hinh thirc cung cp thong tin; chi phi thuc té dé in, sao,
chup, gui thong tin qua dich vu buu chinh, fax (néu c6) va phuong thire, thoi han
thanh toan t¢i Ong/Ba sau khi tap hop va xir 1y théng tin dugc yéu cdu cung cap.

CHANH VAN PHONG
(Ky, ghi ro ho tén, dong dau)

\.\ fJA-\\__//. "
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Phu luc 07
UBND XA VINH PHONG CONG HOA XA HOI CHU NGHIA VIET NAM
VAN PHONG HDPND VA UBND Poc lap - Tu do - Hanh phiic
SO o, ngay...thang...nam 20...
THONG BAO

GIA HAN CUNG CAP THONG TIN

Kinh gui:

.................................................................................................................

Nhan duoc Phiéu yéu cau cuia OBEBE s i s
S6 CMND/Thé can cudc cong dan/HoO ChiU: .........ooeveereeeeeeeeriereeseeseiesesssesesseisniecines
CEOTEBY oiismisiin o s S we A — | [N E RS I e S e PO
Fi [0 G0 e o i e N N ORI S0 SR SOSCR L ARMESS. s =i Wt M, ({8
S6 dién thoai: .......cc...... 7 S 5701771 RIS T S st o
Y&u cdu cung cAp v3n bAN/DO SO/AL TBUL comssiorsssmmssisvemmssasissasssrassersistisshssssnisiassssesponis
Ngay, thang, ndm nhan PHIG Y81 GAU svisessassmresminsrmsrsserevemssssmoninitos sosbss emssn s

Co quan/Pon vi ddu mbi cung cép thong tin thong bao vé viéc gia han cung cap thong
tin doOng/Ba ven cin Vi 1Y 005w s nsisiiisassesi s

Thoi gian gia han cung cap thONG tiN:.........ccueveiieverereesiesiensesseseesesessess s seseessenenss

Thoi gian cung cap thong tin sau khi gia han: ...,

CHANH VAN PHONG
(Ky, ghi r6 ho tén, dong ddu)
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Phu luc 08
UBND XA VINH PHONG CONG HOA XA HQI CHU NGHIA VIET NAM
VAN PHONG HBND VA UBND Poc lap - Tu do - Hanh phiic
N i e S , ngay...thang...nam 20...

SO THEO DOI CUNG CAP THQNG TIN THEO YEU CAU
(Tir ngay...thang...nam... déen ngay...thang...nam...)

A A
Tén, so, A
Ngay Thoéng
a r . A + L] . A
Ngay, a Dia Thuw ky l_"@u H",lh thang, Ch,l Ter‘l . | bao tir | Thong
thing, | Tén cu £ e vin thire N phi | nguoi % L .
STT o .. | chi So dién |, ., i nim L X oK choi, Iy | bao gia
% nam | nguol S . > | ban, ho | cung tiep tiep y ;
yéu x A nguoi| dién tir e £ cung N 5 dotir | han,ly
X nhin | yéu i e £ so, tal | cap £ can | nhan £, .
ciu i X yéu | thoai | (néu <l 5 cap 4 a choi do gia
yeéu cau X ! £ liéu | thong ¥ thong | yéu =
X cau c0) - thong A A yéu han
cau dwgc tin J tin cau 2
tin cau

yéu cau

[Se]
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